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HNHcTpyKUus 10 OPraHu3alui NapoJabHOM 3aIIUTHI
1. O01mue moJ10keHUs
1.1. WHcTpykuus MO OpraHu3alMy NaposibHOM 3ammThl (mainee — WHCTpyKuus) mpu3BaHa
periIaMeHTHPOBATh OPraHU3AIMOHHO-TEXHUUECKOE 00eCTIeueHHe MPOIECCOB TeHEepaIlH, CMEHBI
U TpeKpamieHus JeicTBUs Tmaposieid (ynajaeHus Yy4YeTHBIX 3amuced Ioib3oBareneil) B
uHpopMarmoHHbX cuctemMax MBOY «COII Ne 4» (mamee — OQ), a Takke KOHTPOJIb 3a
NEHCTBUSAMU MOJIb30BaTENeH M 00CTYKUBAOIIETO MIEPCOHANa CUCTEMBI ITPH paboTe C MaposiMu.
1.2. OpraHu3aluOHHOE M TEXHUYECKOE OOEcleueHue MPOLECCOB IEHEPalUU, MCIOJb30BaHUS,
CMEHBI M MpeKpalleHus JAeWCTBUS Mapoyiel BO BceX MOJACHCTEMaX HMH(POPMAIIMOHHON CHCTEMBbI
(manee — C) OO u KOHTPOJIb 33 ACUCTBUSIMU MCIIOJHUTENCH U OOCIYKHBAIOIIETO TEpCcCoHaa
npu paboTe ¢ mapossiMHU Bo3Jlaraercs Ha cucTeMHoro aamunuctparopa OO.
2. lIpaBuaa ¢popmMupoBaHuUs NapoJiei
2.1. JIuunble mapoHu TEHEPUPYIOTCS U PACHpelessIIOTCS LEHTPAIM30BaHHO OO0 BHIOMpAIOTCS
MOJIB30BATEISIMA ~ MH(POPMALIMOHHON CHUCTEMBI CaMOCTOSITETIHbHO C  YY4ETOM  CIETYOLINX
TpeOOBaHUI:
- IapoJIb JOJDKEH COCTOSITh HE MEHEE YeM M3 BOCbMH CHMBOJIOB;
- B maposie 00s13aTeNbHO JOHKHBI MPUCYTCTBOBATh OYKBBI U3 BEPXHETO M HIKHEIO PETUCTPOB,
UdpsbI U crienuaibabie CUMBOITHI (@, #, $, &, *, % u 1. 11.);
- Mapojb HE JOJDKEH BKIIOYaTh B Ce0sl JIETKO BBIUMCISIEMbIE COYETAHHSI CUMBOJIOB (MMEHA,
(amuiy, U3BECTHBIC Ha3BaHMS, CJIOBAPHBIC U JKApPTOHHBIC CJIOBA H T. JI.), TIOCJIEAOBATEILHOCTH
cumBoIlOB U 3HakoB (111, qwerty, abcd u 1. 1.), obmenpunsareie cokpamenus (9BM, JIBC,
USER u T. m.), ab0peBuaTypsl, KIMYKA JOMAIIHUX >KABOTHBIX, HOMEpa aBTOMOOMIIEH,
TeneOHOB W Jpyrue 3HAYUMBIE COYeTaHusT OYKB M 3HAKOB, KOTOpPhIE MOXHO yrajarh,
OCHOBBIBAsICh Ha MH(POPMALIUH O TI0JIH30BATEIIE;
- IIPM CMEHE MapoJisi HOBBIM MapoJib JOKEH OTIMYATHCS OT CTapOro HE MEHEe YeM B IIEeCTU
TIO3UITHSX.
2.2. B caywae ecau QopmupoBaHHE JUYHBIX Mapojeil MOoJb30BaTeNei OCYIIECTBIAETCS
[EHTPAJIM30BaHHO, OTBETCTBEHHOCTh 33 MPAaBWIBHOCTh MX ()OPMHUPOBAHHMS U pACIPEICICHUS
BO3JIaraeTcs Ha YIOJTHOMOYEHHBIX COTPYIHUKOB LIEHTPA JUCTAHIIMOHHOTO 00pa30BaHUsl.
2.3. Tlpyu TEXHONOTHMYECKOH HEOOXOJUMOCTH HCIOJB30BAHUS MMEH W MapoJiell HEKOTOPHIX
pabOTHUKOB (UCIIOJIHUTENEH) B UX OTCYTCTBUE (B ClIyyae BO3HUKHOBEHHS HEITATHBIX CUTYAIIHH,
(hopc-MaKOPHBIX OOCTOSTENILCTB U T. I.) TaKUE PAOOTHUKH OOsI3aHBI Cpa3y Ke TOCIE CMEHBI
CBOMX Iapojieil WX HOBbIE 3HAYEHHsA (BMECTE C HMEHAMH CBOMX YUYETHBIX 3amucell) B
3are4aTaHHOM KOHBEPTE WJIM OIEYaTaHHOM IEHAJIe TIepe/iaTh Ha XpaHEHHWE OTBETCTBEHHOMY 3a
nH(GOPMAIMOHHYIO 0€30MacHOCTh MOApa3/eleHus (PYKOBOIUTENIIO CBOETO IMOIpPa3/IeICHHs).
OnevaranHble KOHBEPTHI (TICHAJIBI) ¢ MAPOJISIMH HCIIOTHHUTENICH JTOJDKHBI XPaHUTHCSA B cerde.
Jliis ux onevaTbIBaHUSI pEKOMEHAYETCSl MCIOIb30BaTh MeYaTh OT/ela KapoB.
3. Beoa napous
[Ipu BBOAE mMmapoiiss MOJB30BATENI0 HEOOXOAMMO WCKIIOYUTH IPOU3HECEHHWE €ro BCIyX,
BO3MOXXHOCTh €T'0 IOJCMATPUBAHUS TIOCTOPOHHUMH JIUIIAMH M TEXHHUYECKHUMH CPEIICTBAMHU
(cTallMOHAPHBIMU U BCTPOSHHBIMU B MOOUIIbHBIE TesIe(DOHBI BUICOKAMEPAMH U T. I1.).
4. Ilopsinok cMeHbI JUYHBIX MapoJiei

4.1. Cmena napoiieil IpOBOAUTCS PETYISPHO, HE PEXkKe OAHOTO pa3a B TPU MecsIia.



4.2. B cnydae mpekpaleHusl MOJHOMOYHI ToJb30BaTens (YBOJbHEHHE, MEPEXOi Ha JIPYTYIo
paboTy U T. 1.) CHCTEMHBIM aAMUHUCTPATOP JOJDKEH HEMEIJICHHO YIAJUTh €r0 YUETHYIO 3alHCh
Cpasy Iociie OKOHYaHUs MOCIeIHEro ceanca paboThl JAHHOTO MOJIB30BATENSI C CUCTEMOH.

4.3. CpouHas (BHEIJIAHOBAs) MOJIHAS CMEHA Maposieidl MPOU3BOAUTCS B Cllyyae MpeKpalieHHs
NOJIHOMOYMM (YyBOJIbHEHHME, Iepexoj] Ha Jpyryro paboTy © T. I.) aJIMHUHUCTPATOPOB
UHPOPMALIMOHHOM CHUCTEMBl U JAPYrMX paOOTHHKOB, KOTOPbIM II0 pOAY paboThl ObulM
IIPEIOCTABIIEHBI [TIOJIHOMOYHS 110 YIPABICHUIO CUCTEMO MapOJIbHOM 3allUTHI.
4.4. CmeHa naposist IPOU3BOIUTCS CAMOCTOSATENBHO KaKIbIM 110JIb30BAaTENIEM B COOTBETCTBUU C
n. 2.1 WHCTpyKUMHM W/WiIM B COOTBETCTBUM C YKa3aHHEM B CHCTEMHOM OaHHEpe-
Opeaynpex1eHun (Ipyu HATMYUU TEXHUYECKONH BO3MOXKHOCTH).
4.5. BpemeHHbIl MapoJsib, 3a/laHHbI CUCTEMHBIM aJMHHHCTPATOPOM NPU PETUCTpallMM HOBOI'O
II0JIb30BATEIs], CIIEAYET U3MEHUTH MPH [IEPBOM BXOJE B CHUCTEMY.
5. Xpanenue napoJs

5.1. XpaHeHue M0Jb30BaTEIEM CBOETO Maposisi Ha OyMa)kKHOM HOCHUTENE JAOIMYCKAeTCsl TOJIBKO B
JUYHOM, OI€YaTaHHOM BIAJeNblleM Tmaposis ceide, nubo B ceiie y CHUCTEMHOTO
aJIMUHUCTPATOpPa WIN PyKOBOAUTEIS MOJIPA3/IEICHUS B ONICUaTAHHOM I1€HaJIe.
5.2. 3amperniaercs 3amMchIBaTh Mapoiid Ha Oymare, B Qaiiyie, 2IEKTPOHHON 3aITMCHON KHUXKKE U
JPYTUX HOCUTEIAX HH(OPMALIUH.
5.3. 3ampemaercs coo0maTh APYTHUM TOIH30BATENSM JTHYHBIA MApOJIb U PETUCTPUPOBATH HX B
cucTeMe MO CBOMM HapoJieM.

6. leiicTBHs B cilyuyae yTepu U KOMIIPOMeTalliH apoJisi
B ciydae yrepu wiaM KOMOpPOMETAlMM MApoJis IOJIb30BATENs JOJDKHBI OBbITh HEMEIUIEHHO
HOPEIIPUHITHL Mepbl B cOOTBETCTBUM ¢ M. 4.3 uinu n. 4.4 WHCTpyKUMHM B 3aBUCHUMOCTH OT
HOJTHOMOYMHM Bia/ieNblia CKOMIIPOMETHUPOBAHHOTO apOJIs.

7. OTBeTCTBEHHOCTD NPHU OPraHU3ANMHU NAPOJIbHOM 3aA1UTHI

7.1. Branenblibl maposiel JOMKHBI ObITh O3HAKOMIIEHBI 1101 PACIIUCKY € MEPEYUCICHHBIMU BbIILIE
TpeOOBaHUSAMU M NPEAYNPEXKIEHbl 00 OTBETCTBEHHOCTH 3a HCIIOJIb30BAHHME MAposei, He
COOTBETCTBYIOLUX JAHHBIM TPEOOBAaHUAM, a TAKXKE 3a pasrialleHue nHpopMaluu o napoJie.
7.2. OTBETCTBEHHOCTb 3a OPraHMU3ALMIO MAPOJBHOM 3alUTHl B CTPYKTYPHBIX IMOAPA3JIEICHUIX
OO Bo3znaraeTcs Ha CHCTEMHOI'O aIMUHHCTPATOPA.
7.3. Pabotauku OO u nuIa, IMEIONIe OTHOIIEHHE K 00paboTKe MepCOHAIbHBIX JaHHBIX B
uHpopmannoHHbix cuctemax OO, HOIKHBI ObITh 03HAKOMJIEHBI ¢ IHCTpyKLIMeH Mo/ MOAMHUCh.



